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ANNUAL PROGRESS & FINANCIAL REPORT
– Template –

Please send this report electronically to the Central Management Unit (CMU) as well as a copy to the National Contact Persons (NCPs) of the coordinator and project partners
The coordinator of the project must submit this report within 60 calendar days after the end of each calendar year, on behalf of the consortium.

If you have any additional question, 
please contact the AAL CMU at CMU@aal-europe.eu, 
or your NCP (see details on www.aal-europe.eu/aal-ncp)
	Report date
	DD/MM/YYYY

	Reported period
	This report covers the period from MM/YYYY to 31/12/YYYY

	Report No.
	Indicates if it is the first, second, … annual report of the project


	PROJECT

	Project full title
	

	Project acronym
	

	Project No.
	AAL-YYYY-X-XXX (see list on www.aal-europe.eu)

	Project Website
	

	Project duration
	· Starting date: 
DD/MM/YYYY

· Termination date:
DD/MM/YYYY



	Coordinator’s name

and details
	Full name: <…>

E-mail address: <…> *
Telephone number: <…> *
       * Both e-mail address and tel. number must be provided.


	PROJECT partners

	No.
	Partner organisation name
	Partner org. acronym
	AAL National Funding Agency

	1

(coord.)
	
	
	

	2
	
	
	

	3
	
	
	

	<…>
	
	
	

	Please add more lines if required


	1. administrative project progress

	Report below any changes in administrative aspects of the project, excluding all financial aspects.

	Change in
	No
	Yes
	IF YES: Remarks/Explanations

	Duration of the project
	
	
	

	Consortium composition
	
	
	

	Project staff members
	
	
	

	Other
	
	
	


	2. deliverables submitted and milestones achieved

during the reported period

	Please list below the deliverables and milestones, using the same numbering as specified in the description of work.

In case of deviations from the description of work (work plan) regarding delivery dates, achievement of milestones or changes in planned outputs, please give details, and indicate whether and to whom (AAL NFA/NCP) the changes have been communicated.

	Deliverable
	Due date
	 responsible partner
	Delivery date
	Remarks/Explanations

	D.1.
	DD/MM/YYYY
	
	DD/MM/YYYY
	

	<…>
	DD/MM/YYYY
	
	DD/MM/YYYY
	

	<…>
	DD/MM/YYYY
	
	DD/MM/YYYY
	


	Milestone
	Due date
	responsible partner
	Achievement date
	Remarks/Explanations

	M.1.
	DD/MM/YYYY
	
	DD/MM/YYYY
	

	<…>
	DD/MM/YYYY
	
	DD/MM/YYYY
	

	<…>
	DD/MM/YYYY
	
	DD/MM/YYYY
	


	3. scientific/technical project progress to date

	Please check appropriate box:

The project ( is in line with (or) ( deviates from the valid description of work (version/date: )
In the case of deviation, please explain how and why:


	Provide a summary of developments since the last report, including:

· The performance of the project consortium

· Technical achievements

· End-user services

	<…>
(1 page maximum)

	How many consortium meetings were held during the period covered by this report?

	<…>


	4. impact and AWARENESS ACTIVITIES

	Please indicate if the project will produce/achieve or has produced/achieved anything of special interest for the AAL JP (e.g. a project event, press releases, publications, patents, demonstrators, etc.).

	Project

participant

responsible

(indicate country)
	Activity
	Date
	Medium and reference
(press, event,

newsletter,

webpage, etc.)
	Indicative

coverage

	<…>
	<…>
	DD/MM/YYYY
	<…>
	<…>

	<…>
	<…>
	DD/MM/YYYY
	<…>
	<…>


	5. other comments

	Report below any other issue or comment (optional)

	(your text here)


	Do not forget to forward all updates of official project documents

(e.g. description of work, consortium agreement, etc.) 

to the AAL central management unit and NCP of the coordinator and project partners.


	6. HUMAN RESOURCES REPORT


	PROJECT PERSON EFFORT DURING THE REPORTING PERIOD

	Partner org. acronym
	Actual effort in person/ months for the reporting period
	Planned effort in person/ months for the reporting period
	Remarks

	1 
	PM
	PM
	

	2
	PM
	PM
	

	3
	PM
	PM
	

	TOTAL
	PM
	PM
	


Please add more lines if required
	ADDITIONAL INFORMATION

	Please check appropriate box:

The financial progress of the project ( is in line with (or) ( deviates from the partner’s Grant Agreements & Work Packages plans (personal efforts, other costs, etc)?

In case of deviation, please explain how and why:
 

	Have you encountered or do you foreseen any financial difficulties for the project realisation (e.g. payments, additional costs, other)?

	If yes, please explain.



	Do you want to make any other comments in relation to the financial aspects of the project? 



	If yes, please explain.
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	Central Management Unit
Rue du Luxembourg 3 – BE-1000 Brussels – +32(0)221-99-225
www.AAL-europe.eu
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